[bookmark: miniToc13]Name Tags and Table Tents in Performance Matters
Use Quick Links on the SCSD homepage to access Performance Matters and log in using your SCSD username and password.
Locate the Courses I Teach channel, either on your home page or by clicking the Professional Learning tab.
Locate the course you want to manage, then click on the section title.
To print the section roster sign-in sheet for a section go to the section and select View Roster from the left action drop down menu.

From the buttons displayed on the Section Roster screen, click
Print name tags or table tents (with optional QR code for use with the mobile app).
From the buttons displayed on the Section Roster screen, click Name Tags
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A new window will load. 
To print name tags, click on the desired format. A PDF will open for you to save and/or print.
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To print table tents, select whether you would like to include QR codes and click Print Table Tents. A PDF will open for you to save and/or print.
[image: ]


image1.png
( Add Learner ) ( Add Learner Advanced ) ( Waitlist ) ( Remove Participants ) ( Sign In Sheet ) ( Attendance Hourly Percentage Credit)

(At(endance ) ( Manage Credits ) ( Messages) ( Email All ) ( Show Survey Results ) ( Export Enroliment History

Registration Status





image2.png
Print Name Tags:

Avery 5095/5395/42395/45395 (8 Labels/Page)
Avery 74552/74558 (10 Labels/Page)

Avery 74459 (6 Labels/Page)




image3.png
Print Table Tents Dinclude QR Codes




