Roster Management in Performance Matters
[bookmark: _GoBack]Use Quick Links on the SCSD homepage to access Performance Matters and log in using your SCSD username and password.
Locate the Courses I Teach channel, either on your home page or by clicking the Professional Learning tab.
.
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From the section action menu, select View Roster.
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Course and section information will appear at the top of the section roster screen.
In the middle of the page, a set of buttons to access roster functions will display. (Buttons available will depend on course and section settings.)
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At the bottom of the page, the current roster is displayed.
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You can manually Add Learners or Remove Participants by using the buttons above the roster.
image1.png
Courses | Teach

Search for Courses: ‘ ‘ Searcl

Show: ‘ All Courses v

Test Course - SA/BA Meeting - LT Course: 10005
Office: Z-Test Office





image2.png
Test Course - SA/BA Meeting - LT

Course: 10005

Office: Z-Test Office
1 Section
10013 Section 1 - Wednesday Meeting Roster | |
e
Roster

Attendance





image3.png
( Add Learner ) ( Add Learner Advanced ) ( Waitlist ) ( Remove Participants ) ( Sign In Sheet ) ( Name Tags ) ( Attendance Hourly Percentage Credit )

( Attendance ) ( Manage Credits ) ( Messages ) ( Email All ) ( Show Survey Results ) ( Export ) ( Enroliment History )

Re,

ration Status





image4.png




