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Donor Name:







Date:





Donor Address:













                                                           (Street)                                                                                                            City                                  State              Zip
Donor Contact Name:






Telephone #_________     __
Contact Person’s Title:









Donor Contact Signature:______________________________________

Donation Description:



















Value: $



For cash donations only:

Were these funds earned through a fund raiser?



  FORMCHECKBOX 
Yes  
 FORMCHECKBOX 
No

Are these funds designated for use by a specific school building?     
  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No




If yes, name of school or school department:









          _______________________________
Is the donor stipulating any spending restrictions?











  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No










If yes, please describe below:










_______________________________________










_______________________________________







Please attach other documents to this form

For donations of specific goods or services: 

Is the item being donated new or used?




 FORMCHECKBOX 
New

 FORMCHECKBOX 
Used

Approximate age of the item:





_______________________________

Is the item being donated to a specific school or program?










 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No
If yes, specify:________________________________


FOR ECA ACCOUNTS?  If yes, specify Chase account number:________________________________

May the Superintendent use his/her discretion 
as to where the item is housed to bring the 
most benefit to the most children?





 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No








Please attach other documents to this form
Form completed by:_______________________________________________________






District Employee Name


Location

        Date

 



REQUEST TO MAKE


DONATION FORM





Example:   Levy M. S. Music Department





Examples:  Funds to be used to purchase computer 


                 software; or, funds to be used to purchase


                 football uniforms.








