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Documentation of Searches

Whenever a search is conducted on an individual or a small group of individuals, the following form must be completed and filed in the discipline folder of the student(s).

Name of Student ______________________________________________  

Date _________________________ 

Grade ________________________

Age _________________

Time of Search ____________________________ 

School / Location of Search  ______________________________________________ 

Reason for Search ______________________________________________________ 

Scope of Search (Please check those that apply)


Emptied pockets ___________ 


Searched backpack _________ 


Searched locker ___________ 


Other (Please explain) _____________________________________________ 


_______________________________________________________________ 
Person Conducting Search


Principal _______________________________________________ 


Asst. Principal ___________________________________________ 


Other __________________________________________________ 

Witness to Search (if any)


Principal _______________________________________________ 


Asst. Principal ___________________________________________ 


Teacher ________________________________________________ 


Other __________________________________________________ 

Results of Search


Nothing found ___________________________________________ 


Item(s) confiscated _______________________________________ 


Current disposition of any item confiscated ____________________________ 

Person notification (date and time)


Phone contact ___________________________________________ 


Letter notification ________________________________________ 

