Navigating in SchoolTool

e You can use any Browser except Edge. (Darker blue “e” with black swirl)

e Schooltool is very “mouse” centric. Do not double click and wait for program to finish before next action and

never use the browser back arrow
e Never use the browser back arrow on the top of your screen

e @ https://schooltool.scsd.us/schooltoolweb/ D~
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Logging in to the SCSD School Tool Parent Portal
Goto https://schooltool.scsd.us/schooltoolweb/
In the Username box type your personal email address
In the Password box type your School Tool parent portal password

To create your account and password
Goto https://schooltool.scsd.us/schooltoolweb/
Type your personal email address into the box labeled USERNAME

leave password empty
click on button LOGIN
click link NEW USER

8 SCHOOLTOOL [ 1. type your EMAIL ADDRESS into the USERNAME field ]
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PASSWORD
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Cogin 2. click on link "Login" e

Please enter a valid username
and password.

Remember, your password is
case-sensitive.

B s 3. click on link "NEW USER" ]

FORGOT PASSWORD?



https://schooltool.scsd.us/schooltoolweb/
https://schooltool.scsd.us/schooltoolweb/

On the center of the screen, into the box labeled Username type your personal email address.

Click on the button Submit
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r 3. type your EMAIL ADDRESS into Username field q

LOGIN

your@email.address

USERNAME

Enter your email®gased Username below to reset your password.
For non-email Usernamis please contact your district's system administrator.

Username:| your@email.address

PASSWORD Submit

“Togin™

Please enter a valid usemame v
4. click on the button Submit

and password.

Remember, your password is
case-sensitive.

NEW USER OR
FORGOT PASSWORD?

NOTE: If the message Invalid Username appears on the screen, please contact your school building’s clerical staff.
Please provide them with your current personal email address, and let them know that you would like access to the
‘Parent Portal’ in School Tool. It will take between one and three business day for access to be granted (after email
address is entered into School Tool). You will not receive notification so will need to check back each day until you have

been able to activate your account.

You should see the message displayed on the screen: Please check your email for your new temporary password.
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Please check your email for your new temporary password,

Enter your email-based Username below to reset your password.

LOGIN
For non-email Usernames please contact your district’s system administrator.

personalEmail@Gmail com

USERNAME —
Username: personalEmail@Gmail.com

PASSWORD aSubmity

pr—
Login

Please enter a valid username
and password.

Remember, your password is
case-sensitive.

NEW USER OR

FORGOT PASSWORD?




In your email account locate the password provided in the email message, and use that password

to log in to the SCSD School Tool Parent Portal
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LOGIN

your@email.address

USERNAME

PASSWORD
Login

Please enter a valid userricim,
and password.

Remember, your password is
case-sensitive.

NEW USER OR
FORGOT PASSWORD?

To cha nge your password in the SCSD School Tool Parent Portal

https://schooltool.scsd.us/schooltoolweb/

Username:
Password:

Click on the tab Account

>
Please check your email for your new temporary password.
Enter your email-based Username below to reset your password.
For non-email Usernames please contact your district's system administrator.
Usemame:| _your@email.address |
Submit
enter the password into the field PASSWORD ]
then click button Login ]
Log in to your existing SCSD School Tool Parent Portal account
Your personal email address
your School Tool parent portal password
Enter your existing password into box labeled: Old Password:
Confirm:

Enter your new password into the boxes labeled: New Password:  and

Click on the button Change Password



https://schooltool.scsd.us/schooltoolweb/
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HOME

Wo l L Seer

Search Campus Actions | Account Messages

(2]

MY HOME

CHANGE PASSWORD

Old Password: l:l
New Password: l:l
Change Password

Yaurlact lnping:

To VIEW your Student’s Detailed Information:
Once in the Parent Portal you will see a screen that looks similar to the following:
Click on the Purple tab next to the student’s name to see the detail for that student.

Site Logo SChOOl'OOI..

2019-2020

Students  Campus  Account

MY HOME
click on Purple A
B> William Bailey 54 Son & =N
Arrow to see B Eagle Bay Lane Home: (555) 450-3054

Student Detail Rochester NY, 12345

When you are done with your view you can LOGOUT or you can, click on the green back arrow shown below to return to
the Home screen.

HomE O o o e o et e o o oo |
20199020 U ne tablejyoulcaniclick:into;as shown on this;sample Bortal may beldifferent.than those foy SCSD A
PERSONAL INFORMATION
N ~
4Bailey, William
AT
[ Discipli Grades A Assil its  Letters
STUDENT
Contacts o
Dorothy Wilson B4 Mother ﬁ LL:J “G\“ E
6 Eagle Bay Lane Cell: (555) 426-5710 Unl
Rochester, NY 12345 Home: (555) 450-3054
Work: (555) 428-0811 x7344
Gloria Wilson 24 Emergency Contact - Adult Q
157 Harvest Point Drive Cell: (655) 428-2277 Unl
Rochester, NY 12345 Work: (555) 428-2276 x8809
Michelle Evans Emergency Contact - Adult n’i\a
No address available Cell: (555) 428-3850 Unl
Siblings
Douglas Baker 9/25/2002 (17 yr 0 mo) Mindex HS/10
Raymond Baker 711212007 (12 yr 2 mo) Mindex MS/06




